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List of Samples 

 

CCMGIII Samples Section A.2 Planning and Purpose 
Sample A.2-I       Purpose 
Sample A.2-II      Philosophy 
Sample A.2-III     Goals 
Sample A.2-IV    Objectives 
Sample A.2-V     Board of Directors’ Review 
 
CCMGIII Samples Section B.1 Making it Legal 
Sample B.1-I      Oath of Office and Confidentiality Agreement 
Sample B.1-II    Code of Conduct 
Sample B.1-III     Board of Directors’ Legal Obligations Policy and Procedures 
Sample B.1-IV    By-Law No. 1 
Sample B.1-V     Objects and Special Provisions for All Not-For-Profit . Child  Care 
  Organizations 
Sample B.1-VI     Inventory of Records 
Sample B.1-VII    Record Keeping Policy and Procedures 
Sample B.1-VIII   Non-Discrimination Statement 
 
CCMGIII Samples Section B.2 Governance 
Sample B.2-I     Board and Staff Responsibilities 
Sample B.2-II    Board of Directors’ Handbook, Table of Contents 

 
CCMGIII Samples Section C.1 Financial Management 
Sample C.1-I     Financial Record Keeping Policy and Procedures 
Sample C.1-II    Monthly Financial Statement of Operations 
Sample C.1-III   Fee Collection Policy and Procedures 

 
CCMGIII Samples Section C.2 Human Resource Management 
Sample C.2-I  Supervisor Job Description 
Sample C.2-II Program Staff Job Description 
Sample C.2-III Employment File Requirements 
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Sample C.2-IV Staff Orientation Checklist 
Sample C.2-V Staff File Checklist 
Sample C.2-VI Staff File Payroll Forms Checklist 
Sample C.2-VII Behaviour Guidance Monitoring Checklist 
Sample C.2-VIII Salary Policy and Procedures (Non-Unionized Setting) 
Sample C.2-VIX Staff Meeting Agenda Development Form 
Sample C.2-X Program Staff Annual Performance Review Policy and 
  Procedures 
Sample C.2-XI    Probationary Staff Review Policy and Procedures 
Sample C.2-XII Supervisor Annual Performance Policy and Procedures 
Sample C.2-XIII Program Staff Performance Review Form 
Sample C.2-XIV Supervisor Performance Review Form 
Sample C.2-XV Progressive Disciplinary Policy and Procedures 
Sample C.2-XVI Grievance Policy and Procedures 
Sample C.2-XVII Personnel Handbook, Table of Contents 
Sample C.2-XVIII Early and Safe Return to Work Policy 
Sample C.2-XVIX Notice with Respect to the Collection of Personal 
  Information 
Sample C.2-XX Annual Sign-Off Policies 
 
CCMGIII Samples Section D.1 Health, Safety and Nutrition 
Sample D.1-I      Health Policy and Procedures 
Sample D.1-II    First Aid Supplies 
Sample D.1-III   Safety Policy and Procedures 
Sample D.1-IV   Playground Safety Policy and Procedures 
Sample D.1-V    Child Abuse Prevention Policy and Procedures 
Sample D.1-VI    Nutrition Policy and Procedures 
Sample D.1-VII    Emergency Consent Form 
Sample D.1-VIII   Permission to Administer Medication 
Sample D.1-IX   Medical Record Form 
Sample D.1-X  Request for Administration of Non-Prescription  Medication 
  Form 
 
CCMGIII Samples Section D.2 Program for Children and Families 
Sample D.2-I  Admissions Policy and Procedures 
Sample D.2-II Attendance Policy and Procedures 
Sample D.2-III Enrollment Form 
Sample D.2-IV Orientation Policy and Procedures 
Sample D.2-V Family–Centre Contract Form 
Sample D.2-VI Family Handbook, Table of Contents 
Sample D.2-VII Program Goals and Objectives 
Sample D.2-VIII Behaviour Guidance Policy and Procedures 
Sample D.2-IX Anti-Bias and Equity Policy 
Sample D.2-X Family Communication Policy and Procedures 
Sample D.2-XI Staff Program Review Questionnaire 
Sample D.2-XII Consent for the Release of Information 
Sample D.2-XIII Notice with Respect to the Collection of Personal 
  Information 

 


